
Mt. Washington Rod & Gun Club 

UPDATING YOUR EMIAL ADDRESS IN THE CLUB’S MAIL CHIMP EMAIL SYSTEM 
 
 
Club policy dictates that members are personally responsible for the accuracy and 
completeness of their personal profiles on the Club Website AND in Mail Chimp. These two 
systems are NOT linked. 
 
The following tutorial covers upda�ng your profile in Mail Chimp. For informa�on on upda�ng 
your personal informa�on on the Club’s website see the website FAQ page. 
htps://mtwashingtonrg.org/about/faqs/ 
 

 
Step 1. 
 
Open an email from the Club and scroll to the 
botom of the email. 
 
Click on the link: “update your preferences” 
to open Mail Chimp in your internet browser.  

 

 
Step 2. 
 
In your internet browser, click on the box 
marked “Email Me A Link.” 
 
This is a security measure to verify that you 
are who you are. 

 

 
Step 3. 
 
Mail chimp will respond to the click in Step 2 
with a statement that an email with a link has 
been sent to the email address of record on 
the email you clicked in Step 1.  
 
Note: If you don’t receive the email, it may be 
blocked by your email client. Try using the 
“Add us to your address book” link as this 
may solve the issue. 
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Step 4. 
 
Click on the link “Update your preferences” 
to open your Mail Chimp email account 
profile. 

 

 
Step 5. 
 
Type in your new email address. 
 
Verify that your new email address is correct. 
 
Click the box “Update Profile” to complete 
the process. 

 

 
 
For informa�on on upda�ng your personal informa�on on the Club’s website see the FAQ page. 
htps://mtwashingtonrg.org/about/faqs/ 
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